AenaprameHT obpasosaHus

AamuHuctpaumu r. EkarepuHbypra ﬁ::'nCTBO y
e OHOMHOE y4peXXaeHue
MyHuuMnanbHoe aBT YUpexa IOHOLLIECTBG

;)./'l]paan.ﬂa\)ﬁmena J€JIOBBIMH NOJAPKAMHE H 3HAKAMH 1€J0BOro rocrenpuumcrsa B MAY

Y, O — Jlom gercrsa H IOHOLIECTBA
I, O0LIMe Noa0KEHUs

R ."'TTpaBHna oBMeHa 1eNOBBIMH [10JapKaMH U 3HaKaMu J1e/10Boro rocrenpuumersa 8 MAY J10 —
Jlom metersa u lonowectsa (nanee — Yupeskaenue) (nanee — Ilpasua) pazpaboransl B COOTBETCTBHH €
nonosxenusMu Koneturyunu Poccuiickoi @eaepaunu, OenepaibHoro 3akoxa ot 25.12.2008 Ne 273-03
O npoTHBOAEHCTBUH KOPPYILHKW» U MPUHATBIMH B COOTBETCTBHH ¢ HUMH WHBIMH 3aKOHOZAATE/IbHBIMH H
JIOKa/IbHBIMH aKTaMH.

1.2. IlpaBuna onpezenstor eauHble U1 BeeX pabOTHHKOB YupekieHus TpeGoBaHUs K JaPEHHIO H
MPHHATHIO AEI0BbIX MOJAPKOB.

1.3. Yapexxaenue Moagep/KMBaeT KOPNOpaTHBHYIO KyJbTYPY, B KOTOPOH [€/NOBbi€ IMOAApKH,
KOPIOPATHBHOE TOCTENPHHMCTBO M MPEACTABHTELCKHE MEPONPUATHS PACCMATPHBAIOTCA TOIBKO KaK
MHCTPYMEHT [UIsl YCTAHOBJIEHHS M MOIEPKAHMS IJI0BbIX OTHOLIEHHI ¥ KaK NPOsBJIEHHE OOIIENPUHSTON
BEJJTHBOCTH B XO/I€ JA€ATeAbHOCTH Y UPEKIACHHA,

1.4, YupesxaeHue UCXOAUT U3 TOI0, YTO A0JTOBPEMEHHbIE [1€]10BbIE OTHOLIEHHS OCHOBLIBAIOTCA Ha
[OBEPUH M B3aUMHOM yBaxkeHWH. OTHOLIEHHS, MPU KOTOPIX HAPYLIAETCA 3aKOH M MPHHLIMIIBI J€JI0BOH
STHKH, BPEAT peIyTaun YUperIeHHs U YeCTHOMY WMEHH ero pabOTHHKOB, M He MOryT O0ecreuuThb
YCTOMYMBOE JOTOBPeMEHHOE pa3BuTHe YupexaeHus. Takoro pojga OTHOLIEHHA He MOryT ObITh
MpUeMIIeMbI B MPAKTHKe paboThl YUPEKIEHHU.

1.5. Jle#icteue [paBun pactpocTpansercs Ha BeeX paOOTHHKOB YUpeKIAeHHs, BHE 3aBHCHMOCTH
OT YPOBHS 3aHUMAEMOH JOJKHOCTH.

1.6. aunsie [IpaBuna npecienyer cienytolite Helu:

- obecrieyeHre enMHOOOpa3HOro MOHMMAaHMS POJM M MecTa AEJIOBbIX MONAPKOB, JEJI0BOIO
FOCTENPUMMCTEA, MPEACTABUTENLCKHX MEPOPHSITHH B 1E/I0BOH NPAKTHKE Y UPEXKIEHU,

- OCYLIECTBJIEHWE  YNPABICHYSCKOH W XO3AMCTBEHHOH  [A€ATENbHOCTH  YupexKaeHHS
HCKJIIOYMTEBHO HA OCHOBE HAUISKALIMX HOPM M MPaBWi JEJOBOTO TMOBEAeHHs, 0asUpyrOLIMXCS Ha
NMPUHLIMIAX KAYECTBA [MPEHOCTABIEHMS YCIYr, B3allUTbl KOHKYPEHLMH, HEIOMyIIeHHs KOH(IHMKTa
HHTEPECOB;

- ompe/iesieHHe euHbIX 118 BeeX paboTHHKOB YupeskieHns TpeOoBaHMH K JapeHHIO U NPUHATHIO
IeOBBIX MOAApKOB, K OpraHu3allii H YYacTHIO B [TPe/ICTABUTEILCKHX MEPOTPHATHAX;,

- MUHHMH3UPOBAHHE PHCKOB, CBA3AHHBIX ¢ BO3MOKHBIM 3/710ynoTpedieHneM B 061acTu NOJapKOB,
NPeICTABUTE/ILCKAX MeporipusaTHi, Hanbosee cepbesHbIMM M3 TaKWX PHCKOB SBJIAIOTCA ONACHOCTH
MOAKYIA U B3ITOUHHYECTBO, HECTIPABEUTMBOCTD 110 OTHOLIEHHIO K KOHTPAreHTaMm, pOTeKLHOHH3M BHYTPH
YupexaeHus.

2, Tpeﬁmsamm, HpeaAbABIIsIEMbIC K ACJIOBbIM IOJapKaM
H 3HaKaMm [e/I0BOro rocrenpuuMcTea

2.1. PaborHuxu VYupexiaeHus MOTYT [0Jy4yaTb [€JIOBbI€ T[IOJAPKH, 3HAKH [I€JIOBOTO
FOCTENPHMMCTBA TOJIBKO Ha O(HMLMAILHLIX MEPONPUATHSAX, NPU YCJIOBHH, YTO 3TO HE MPOTHBOPEUHT
TpeGOBaHHAM aHTUKOPPYNLIHOHHOTO 3aKOHOAATEILCTBA U HacToALMM [IpaBunam.

2.2. llopapku u yciyru, HpHHUMaeMble WIH NPENoCTaB/ifeMble YUPeKICHUEM, MEPENAIOTCS H
MPUHHAMAIOTCS TOJIBKO OT MMEHHM YuperkileHus B Le/IOM, a He Kak MOJapoK WM mnepejaya ero ot
OTHeNbHOr0 paboTHHKA.

2.3. JlenoBble NogapkH, KOTOpble pabOTHUKM OT UMEHM YUpeKIEeHHS MOTYT NepeaaBaTh ApyrUum
JMLIaM WIA TIPHHEMATL OT APYTHX JHMLL B CRASH CO CBOEH TPYHOBOH [EATENbHOCTHIO, a Takke
NPEe/ICTABUTE/IbCKHE PAcX0[bl Ha [€/I0BO€ TOCTENPUMMCTBO [OJUKHBI COOTBETCTBOBATH ClEAYIOLINM
KPHTEPHAM:

- GBITh IPAMO CBA3aHBI C YCTABHBIMH LIEJISAMH A€ATEIbHOCTH YupexaeHHs, 00 ¢ MaMATHBIMH



naramu, ouesMu, 00LeHallHOHAIbHBIMU NPa3iHHKaMH, HHBIMHA COOBITHAMM;

- OBITb Pa3yMHO 060CHOBAHHBIMH, COPA3MEPHBIMU U He SBJISATHCS MPeIMETAMH POCKOLLH;

- He npejacTaBaATb coOOH CKpbITOE BO3HArpak/eHHe 3a YCIyry, AedcTBue wiam GesgeiicTBHe,
MOIYCTHTEILCTBO WIIH OKPOBUTENLCTBO, MPEIOCTABIEHHE NPAB WIH IPUHATHE OIpele/IeHHbIX PELIeHNH,
1100 MOMBITKY OKA3aTh BIMAHUE HA MOJYYaTE/s ¢ MHOM He3aKOHHON MITM HEITUYHOMN LIeNbIO;

- He co3aaBath s noaydatess 00s3aTebCTBa, CRA3AHHbIE C €ro CayKeOHLIM MON0KEeHHe WIH
HCTIOJIHEHHEM CJ1y3KeOHbIX (I0/DKHOCTHBIX) 0053aHHOCTEH;

- He CO3J1aBaTh PEryTaLHOHHOIO PHCKa Ul JeJIOBOro MMUIzKA YupexKieHus, paboOTHUKOB U HHBIX
JUL B clyvae pacKpbiTUs MH(pOpMalUMK O COBeplUEHHBIX M0JapKaX H MOHECEHHBIX MPeICTaBHTEIbCKHX
pacxo/ax;

- He MPOTHBOPEYUTL MpPUHLMNAM M TPeGOBAHMAM AaHTHKOPPYNLHOHHOIO 3aKOHOAATEIbCTBA
Poccuiickoit @eaepaumn, TlonoxkeHuo o0 aHTHKOPPYILMOHHOH MOMUTHKKH B Yupexkaenur, Konekcy
STHKH W ClykeGHOro nopejaeHus paboTHHKOB YupexkaeHus M OOLIENPHHATHIM HOPMAM MOPATH M
HPaBCTBEHHOCTH.

2.4. JlenioBbie NOJAAPKH, B TOM YHC/I€ B BH/E OKA3aHWs YCIIYT, 3HAKOB 0c060r0 BHUMAHHMS M y4acTUs
B pasBieKaTe/lbHBIX H aHAJIOMMYHBIX MEPONPHATHAX He [A0/UKHbI CTAaBHTh MPHHHMAIOLLYIO CTOPOHY B
3aBHCHMOE T0JI0KEHHE, NPHBOANTD K BO3SHUKHOBEHHIO KAKHX-TTHOO BCTPeUHBIX 00A3aTe/IbCTB CO CTOPOHBI
NOJIyy4aTelist Wik OKasbiBaTh BIIMAHKHE HA OObEKTHBHOCTL €0 Je/IOBBIX CYXKACHUN H PELleHHUIA.

2.5. CTOMMOCTB M NEPHOAMYHOCTD [JaPEeHUs U [O/IyYeHHUs JE/IOBBIX MOAAPKOB M/HJIM Y4acTHs B
MPEACTaBUTE/ILCKHX MEPOTIPHATHAX OIHOI0 M TOrO 7K€ TPETLEro JHLA NOJLKHBI ONpenensaTbes 1el0BoH
HEOOXOAUMOCTBIO K ObITh pasyMHbLIMH.

2.6. B kauecrse nonapkos paboTHWKH Yupexk[IeHHs HO/KHBI CTPEMHTHCS HCMONB30BAThL B
MaKCHMAITBHO JIOMYCTHMOM KOJIMHECTBE C/1Y4aeB CYBEHHPLL, PEAMEThI H H3/e/HS, HMEIOLIUe CHMBOIHKY
Yupexxaenust.

2.7. llogapku u ycayru He JOKHBI CTABMTH M0 COMHEHHE MMHIDK WM [EJIOBYIO PEryTaLHMio
YupesaeHus Win ero paboTHUKOB.

3. IlpaBa u o6s3annocTH paboTHUKOE YupekieHus Npu oGMeHe 1e/I0BbIMH MOJAPKAMH H
3HAKAMHM J1€JI0BOI0 FrOCTENPHUMCTBA

3.1. PaGoTHHKH, npeacTaBifs WHTepechl YUpeKIeHHs WIH JeHCTBYA OT €ro WMEHH, HOJLKHBI
co0/moAaTh rpaHULbl JOMYCTHMOTO MOBeAeHHs NpH oOMeHe IeNOBLIMH MONAPKAMH M TPOABIEHHH
J€JI0BOT'O FOCTENPHUMCTBA.

3.2, PaGornukn YupemIeHHS BIPaBe 1apUThb TPETHHM JIMLAM W NONYYaTh OT HHUX [AEJNOBbIE
NOJApKH, OPraHU30BbIBATL M YY4CTBOBATL B [PEACTABHTENLCKHX MEPOTPUATHSX, €CIIM 3TO 3aKOHHO,
STHYHO M [IaeTCH HCKIIIOUHTEILHO B AE0BLIX LEJAX, ONPeie/IeHHbIX HACTOANMH [ IpaBriamu.

3.3. Ilpu moGbix COMHEHHMAX B NMPABOMEPHOCTH WM STHYHOCTH CBOMX AeMCTBHH paGOTHHKM
Yupexaenus 0043aHbl OCTABUTh B M3BECTHOCTb PYKOBOAWTENS Y UPEIKIEHUS U POKOHCYIbTHPOBATLCA C
HAM, NPeXIe 4eM JapuTh WIH MMOJIy4aTh [0/IapKH, YHacTBOBATb B TeX WM MHBIX MMPEICTaBUTENIbCKUX
MEPONPHATHAX. -

3.4. llpu nosyyeHun NENOBOTO MOAAPKA HIIM 3HAKOB AEIOBOIO TOCTENPUAMCTBA PabOTHUKM
Yupexaenus o0s3aHbl NPUHAMATL MEPbI [0 HEJONYIIEHHIO BO3MOKHOCTH BO3HHKHOBEHHUs KOH(IMKTA
HHTEPECOB.

3.5. PaGorHuku YupexieHus He BIPaBe HCNOJL30BATE CIY/KeOHOE MONOKEHHE B THUHBIX LENsX,
BKJIIOYas MCIOJIL30BAHUE UMYLLIECTBA YUPeAIEHHSs, B TOM HHCIIE!

- JJ1s NONY4eHHd 1OJAapKOB, BO3HATPAKAEHHA M WHBIX BLIFOJA 1A ceds JHYHO WU ApYruX JIHL B
o0MeH Ha OKazaHMe VYupesKIeHHeM KaKuX-TuGo yCayr, OCyLUeCTBIEHHsI JM60 HeocyllecTBIeHHMs
OMpe/e/eHHbIX AeHCTBUH, nepenadn WHPOPMALMK, COCTaBIAIOWEH CTyKeOHYI0, KOMMEPUECKYIO HIIH
HHYI0 OXPaHAEMYO 3aKOHOM TalHY:

- U TI0J1y YeHHS [I0AAPKOB, BOZHAIPAK/ICHMA U MHBIX BBIFOJ VIS IMYHO U APYTHX JIML B IPOLIECCe
BEIICHHA /181 YUPEKACHHA, B TOM HMCIIE, Kak /10. TAK W 10C/IE MPOBEICHUs NEPeroBopoB O 3aKIIOYEHHH
TPayKIaHCKO-MIPABOBLIX J0TOBOPOB H HHBIX CJIEJIOK.

3.6. PaGorHukam Yupeskaenns He peKOMEHIYeTCs NPHHUMATh HIIH NlepeaapuBaTh NOAapKH G0
YCIyru B Jii000M BHAE OT TPeThbUX JIHIL B KadecTse GJIaroapHOCTH 3a COBEPLISHHYIO YCITYTY HIH JaHHbIH
COBerT.

3.7. He pmomyckaercs nepejaparh W NPHHHMATb MOAAPKH OT YUPEKAEHHS, €ro paGOTHUKOB H
NpeACTaBUTENeH B BUAE IEHEKHBIX CPE/CTB, KaK HATUYHbIX, TaK U Oe3HAIMYHBIX, HE3ABHCHMO OT BAJIOTEI,
a Takxke B (popmMe aKUMH, ONLUHOHOB UM HHBIX JIMKBHAHBIX UEHHBIX OyMmar.

3.8. PaborHuku YupeaeHus N0JDKHBI OTKa3LIBATLCS OT NPEUIOKEHHH, MOTYYEHHS MOAAPKOB,
OMJIaThl UX PacXo0B M T.I., KOIJa 10/100HbIe JeiCTBUS MOI'YT NMOBJIMATb WM CO3/aTh BIeYaTJeHHe O



BJIMAHMHM Ha MCXOJl CHEJIKH, Pe3ysibTaT MPOBEeHUs TOProB, Ha MPUHUMAeMble YUpexkIeHHEM PeleHUs U
T.A.

3.9. PabGorhukn Yupexzaenus He npueMmmioT koppynuud. Ilogapku He HOMKHBI GBITH
MCIIOJIB30BAHBI 1)1 AAYUK/TIOIYHEHHs B3ATOK WM KOPPYIILMK B JTIO0BIX ee MPOsBICHUAX.

3.10. PaGoTHuk YupexaeHus He Bpase rpeaiaraTh TPeTbUM JIMLAM HIH NPHHEMATD OT TAKOBBIX
MOIapKH, BBITUIATBI, KOMIEHCAUMH M T.01. ctoumocTeio cBbiie 3000 (Tpex Teicau) pyOnedt wiau He
COBMECTHMBIE C 3AKOHHOM [MpPaKkTHKOH AeioBbIX oOTHOWEHWH. Ecau pabGotHuky VYvupeskaeHHs
npeanaralorcs MofoOHble MNOJAPKM WM J€Hbrd, OH 00s3aH HeMejJieHHO Ccoo0WuTE 06 9TOM
PYKOBOAMTEIIO YUpeKaeHus.

3.11. PaGorHuk VYupexiaeHus KOTOPOMY TMPH BbITIOJHEHHH AOJDKHOCTHBIX 00s3aHHOCTEH
NpeaiaraloTes MOJApKH WM HHOE BO3HArPAXKIEHHWE KAk B MPAMOM, TAK U B KOCBEHHOM BHE, KOTOPEIE
CrnoCOOHBI NOBIUATE HA MOATOTABIMBAEMbIE H/WIH IPUHUMAEMble UM PELICHHs WM OKa3aTh BIAsHHE Ha
ero gewcTeue/0e3necTBE, TOMKEH:

- OTKA3aThCs OT HUX H HEMEUIEHHO YBEOMHTDL PYKOBOAMTENS Y upexaeHns o GaKTe npeiosKeHus
rofapka (Bo3HarpaxieHus);

- 0 BO3MOJKHOCTH MCKJIIOYHTD JaibHeNLne KOHTAKTBI ¢ JTMLOM, MPEIT0KHBILAM [0AapOK MK
BO3HArpaKAeHHe, €CITH TOIBKO 2TO He CBA3aHO CO Cl1ykeOHOM HeOOX0AUMOCTEIO;

= B CJIy4ae, eC/ii MoJapoK HTH BO3ZHAI'DAKIEHHE HE TPENCTaBIAeTCs BO3MOKHBIM OTKIOHUTD WITH
BO3BPATHTb, NEPE]ATh ero ¢ COOTBETCTBYIOMIEH C/1yKeGHOM 3amUCKOMH JUIS NPUHSTHS COOTBETCTBYIOLIMX
MEp PYKOBOAMTENO YUPEHAEHHS U POAOIKHTL paboTy B YCTAHOBICHHOM B YUpPExkIeHHH OPAIKE HaL
BOMPOCOM, ¢ KOTOPBIM ObUT CBA3aH MOJAPOK WIIH BO3ZHArPasKIEHHE.

3.12. B cayuyae BO3HMKHOBEHMA KOH(IMKTA HMHTEPECOB WM BO3MOKHOCTH BO3HMKHOBEHMS
KOH(IMKTA HHTEPECOB MPH MOJYYCHHHM JENOBOrO MONAPKA WM 3HAKOB MAENOBOrO TOCTENPHUMCTBA
paboTHUK YupexkaeHHs o0f3aH B MMCbMEHHOMH (opMe YBEAOMHTb 06 ITOM OHO W3 JOKHOCTHBIX JTHLL,
OTBETCTBEHHBIX 3 POTHBO/ICHCTBHE KOPPYIILIMHK, B COOTBETCTBUM C NMPOLEYPOH PACKPLITHS KOH(IMKTA
HHTEpPeCcoB, yTBepskAeHHOMH [Tos0KeHHeM O KOH(IIMKTE HHTEPECOB, NPHHATBIM B YUpeKIEHUH.

3.13. PaBorHukamM YupesIeHus 3anpeLaercs:

= CaMOCTOATE/IbHO NMPUHAMATh TPEAIOKEHUS OT OPraHM3alUMi WK TPETHUX JIMLl O BPYYEHHH
ACNIOBBIX M0aPKOB K 00 OKa3aHHHU 3HAKOB JIC/IOBOTO FOCTEPHAMCTBA,

- NIPHHAMAaTh 0e3 coracoBaHms ¢ IMPEKTOPOM YUpeskIeHu s Je/I0BbIe OAAPKU U 3HAKH JIEJIOBOrO
FOCTeNpPUUMCTEA B XO/ie NPOBEAECHHS IEJI0BLIX M1EPErOBOPOB, MPH 3aK/IFOYEHHH J0TOBOPOB, a TAKKE B MHBIX
ciyyasx, Korja nogoOHble JeHCTBHS MOTYT MOBIHSTL WM CO3/aTh BrieyaT/leHHe o6 MX BIMAHHM Ha
MPHHUMAEMbIe PELIeHHs;

- IPUHHMATD JIe/I0BbIE MOAAPKH W 3HAKH JIEJIOBOIO MOCTENPHUMCTBA B X0/1€ MPOBEAEHHS TOProB U
BO BpeMs MPAMBIX [IEPETOBOPOB MPH 3aKIOHEHHH J10TOBOPOB (KOHTPAKTOB);

- MPOCUTb, TPeGoBaTh, BLIHYKIATh OPraHM3allMM WIH TPETbUX JIML JapuTh MM JHO0 HX
POACTBEHHHKAM /€/I0BbIE TIOJAPKH W/HIIH OKa3bIBATE B MX M0J1b3Y 3HAKK [A€I0BOI0 MOCTENPHUMCTBA;

- MPHHUMATb NOJAPKK B BHJIe HAIMYHbLIX, Oe3HANMUHbLIX JEHEKHBIX CPelCTB, LEHHBIX Oymar,
JIparoLieHHbIX METAJIOB.

3.14. Yupesenre MOKET NPUHATD pelienie 00 y4acTHH B 6J1aroTBOPUTEBHBIX MEPOTIPHSITHSX,
HanpaBJ/IeHHbIX HA CO3aHue W yrpoueHue umupka Yupexcienus. [Ipu oTom mian u Glomker yuacTus B
AaHHBIX MEPONPHATHAX YTBEPIKIAETCH PYKOBOIHTENEM YUpeKIeHH .

3.15. B ciyyae ocyulecTBleHHs CTIOHCOPCKHX, GJIarOTBOPHTENBHBIX MpOrpaMM YupexiaeHue
HOJIKHO MPEeBAPHTE/IBHO YAOCTOBEPUTLCA, YTO MpeAocTaBiseMas YUpeskaeHHeM MOMOLIb HE Oyner
MCIOMB30BaHa B KOPPYIMLMOHHbIX LIEJIAX MW HHbIM HE3aKOHHBIM [Ty TEM.

3.16. Tlpu B3auUMONEHCTBHH C JIMLAMM, 3aHHMAIOLIMMH IOJKHOCTH MYHHLMMATLHOM CITyKObl,
CHAENyeT pYKOBOACTBOBATLCA HOPMAMH, PEryJIHPYIOUIMMH ITHHECKME HOPMbI M IpaBHa CilyxkeOHOro
MOBEACHUA MYHULIMITAIBHBIX CITYKaLINX.

3.17. Heucronnenne wnactosumx Ilpasun MokeT craTh OCHOBAHHEM Ui NpPHMEHEHHS K
PabOTHHKY Mep MMCUMILTHHAPHOTO, aAMHHHCTPATHBHOTO, YFOJNOBHONO M  IPAXIAHCKO-NPABOBOTO
Xapakrepa B COOTBETCTBHH ¢ AEHCTBYIOLIMM 3aKOHOAATEILCTBOM.

4. Obsactb npuMeHeHUs

4.1. Hacrosimme Tlpasuia nojiesar NpUMEHEHHIO BHE 3aBHCHMOCTH OT TOTO, KaKUM 06pa3oM
MEPENAIOTCSA AE/IOBbIC NOAAPKH H 3HAKH [/I0BOTO FOCTENPUUMCTBA: HANIPAMYIO WIIH Yepe3 OCPeAHHKOB.

4.2. Hacroswwe Ilpasuia -aBasiorcs 00A3aTenbHBIME Ul BCeX PaGOTHUKOB YUpexKIeHHS B
nepuos padborsl B YupeskieHHH.



